CITY OF LAREDO
Application for Amendment to the
Official Zoning Ordinance Map
Zone Change Request

ZC - -20
Applicant Property Owner
(If different from Property Owner)
Address Address
Telephone Telephone
Cellular Cellular
E-Mail Address E-Mail Address

*NOTE: If applicant is different from the owner named on the deed, the affidavit on page three of this
application must be completed.

» All owners of the above cited property must sign and date application.
« If the owner of the property is a corporation, proof of legitimacy of signing party must be provided.

Name of designated representative (If different from Property Owner)

Address

Telephone

Cellular

E-Mail Address

Address of Proposed Zone Change / Location Map

Present Land Use Present Zoning

Proposed Land Use Proposed Zoning

The Following Documents Must be Provided with this Application:
Copy of Recorded Deed
Original Tax Certificate for the City of Laredo

Deed Restrictions, Declarations, Covenants, and/or Restrictions
(If Applicable)

Revised: 3/18/2020



Legal Description of Property:*

Information for Platted property OR Information for Unplatted property
Lot Tract
Block survey
Subdivision Abstract
No. of Lots No. of Acres

* FOR PROPERTIES NOT IN A RECORDED SUBDIVISION SUBMIT A CURRENT SURVEY AND
COMPLETE METES AND BOUNDS DESCRIPTION BY A TEXAS REGISTERED PROFESSIONAL LAND
SURVEYOR. (R.P.L.S.)

The undersigned has read the above application and does hereby certify that all information contained therein is true
and correct. | further certify that | have been informed of the times and dates that this request will be considered by
the Planning and Zoning Commission and the City Council. I further agree to the placement of a temporary sign on the
site advising the general public of the proposed zone change.

Signature of Owner(s) Date

Signature of Owner(s) Date

Yes No

Applicant was advised of a CUP

Revised: 3/18/2020



AFFIDAVIT

(Appointment of Representative)

THE STATE OF TEXAS

COUNTY OF WEBB

BEFORE ME, the undersigned official, on this day personally appeared , Who is

personally know to me, and first being duly sworn according to law upon his/her oath deposed and said:

“My name is ; I am over eighteen (18) years of age and I reside at

. | have personal knowledge of the facts stated herein, and they are all
true and correct. | own the property which is the subject of this proposed zone change. | have designated
to represent me in filling an application for a zone change with the
Planning Department of the City of Laredo, and to appear on my behalf at all necessary meetings of the Planning and
Zoning Commission and the City Council of the City of Laredo with respect to this zone change. In relation to this, it is

my understanding that as owner of the fore mentioned property either | or my designated representative may appear on
behalf of the proposed zone change. It has been explained to me and | understand that a written notice must be filed with

the Director of Planning for the City of Laredo, Texas, to give notice to the City of the termination or substitution of

representation in this zone case.”

Affiant

On , 20, personally appeared and having been duly sworn by
me, subscribed to the foregoing affidavit and has stated that the facts therein are true and correct.

Notary Public, State of Texas

1
! Mgy,
W ’

\ /’,

\ Py
R 7

Revised: 3/18/2020


https://images.search.yahoo.com/images/view;_ylt=AwrExo7OcXBcsp4AwLmJzbkF;_ylu=X3oDMTIya3JwbGR0BHNlYwNzcgRzbGsDaW1nBG9pZAM3Y2MwZjJiNmFhMWY0MjZlOTFhNWY1NGEyYzFhNGRmNARncG9zAzYEaXQDYmluZw--?back=https://images.search.yahoo.com/search/images?p%3Dplace%2Bnotary%2Bseal%2Bhere%26n%3D60%26ei%3DUTF-8%26fr%3Dyfp-t%26fr2%3Dsb-top-images.search.yahoo.com%26tab%3Dorganic%26ri%3D6&w=975&h=975&imgurl=blog.rubberstampstation.com/wp-content/uploads/2015/03/notary3.jpg&rurl=http://blog.rubberstampstation.com/&size=92.8KB&name=Rubber+%3cb%3eStamp%3c/b%3e+Station+-+%26quot;Where+Quality+Meets+Service+...&p=place+notary+seal+here&oid=7cc0f2b6aa1f426e91a5f54a2c1a4df4&fr2=sb-top-images.search.yahoo.com&fr=yfp-t&tt=Rubber+%3cb%3eStamp%3c/b%3e+Station+-+%26quot;Where+Quality+Meets+Service+...&b=0&ni=192&no=6&ts=&tab=organic&sigr=113u9g36d&sigb=14hicea8u&sigi=122gj6kbb&sigt=123ivjseq&sign=123ivjseq&.crumb=Rsl7cy/dj.I&fr=yfp-t&fr2=sb-top-images.search.yahoo.com

CITY OF LAREDO

Application for Amendment to the
Official Zoning Ordinance Map
Zone Change Request

[ Pre-application Conference |
|
| Submit Application |

| Withdrawal |

Mail notice to surrounding
property owners 10 days
prior to Plannlinq & Zoning

Planning & Zoning Commission
Public Hearing
Date:
Time:

]
Planning & Zoning Commission

Recommendation

| Deny |

| Approve Thirty days to submit letter
of appeal to staff
|
I
City Council Public Hearing
Date:
Time:
Ordinance introduced, Ordinance not introduced,
zone change approved zone change denied
]
Final reading of ordinance Six months to resubmit same
amendment ..
application, three months for
Date: . . _
. less intensive district
Time: |
Ordinance published In
newspaper and zone
change official
Residential Commercial / Industrial
Less than one acre $300.00 $350.00
One to five acres $350.00 $400.00
Over five acres
$500.00 $500.00

Base Fee:

Plus $75.00 per acre
for each acre over
five acres.

The maximum application fee for changes to the zoning classification of land is Three thousand
dollars ($ 3,000). The acreage used in determining the fee shall be rounded off to the nearest whole
acre. (Ordinance No. 2012-0-155)



APPLICATION CHECKLIST

(Zone Change; Conditional Use Permit; Special Use Permit)
NOTE: Not every item on this list is required for every application; please check with Planning Staff prior to applying.

APPLICATION FOR ZONE CHANGE, CONDITIONAL USE PERMIT and SPECIAL USE PERMIT -
Completed application form including all required documentation shall be submitted together; incomplete
applications will not be accepted.

PROOF OF OWNERSHIP — Copy of recorded deed or other recorded legal document indicating
ownership of the property. If owner of the property is a corporation, proof of authority of signing party
must be provided.

______ARTICLES OF INCORPORATION, CONDOMINIUM DECLARATIONS, COVENANTS &/OR RESTRICTIONS

If the property is owned by a business entity or is part of a condominium (commercial or residential), articles
of incorporation and condominium declarations must be provided; in all cases covenants and/or restrictions
must be provided or a statement from property owner that none exist.

AFFIDAVIT — If the property owner wishes to designate a representative, or allow another person to
apply on the property owner’s behalf, a signed and notarized affidavit must be submitted.

TAX CERTIFICATE — Original tax certificate from the City of Laredo, indicating all taxes are paid to
date. Any delinquent or outstanding taxes must be paid in full prior to submitting the application.

METES AND BOUNDS DESCRIPTION WITH SURVEY MAP - If a legal subdivision has not been recorded
for the property, one (1) copy of a written metes and bounds description, signed and sealed by a
professional engineer or a registered land surveyor and accompanied by a survey map, shall be submitted.

____ SITE PLAN (required only for Conditional Use Permit and Special Use Permit) — The site plan is used
by the Planning Department, the Planning and Zoning Commission and the City Council in their decision
making process and becomes an attachment to the CUP/SUP ordinance. Refer to the CUP or SUP
application for Site Plan Guidelines.

NARRATIVE DESCRIPTION (required only for Conditional Use Permit and Special Use Permit) — A
brief description of the business operation: proposed activities, hours of operation, number of employees,
number of vehicles, and any other information relevant to the proposed use.

______ SUPPLEMENTARY INFORMATION (when applicable) - Additional information may be requested as is
necessary to evaluate the impacts of the Conditional Use Permit or Special Use Permit. Information
requested may include, but is not limited to, tank or equipment specifications, documents related to
petroleum/mineral extraction, elevations of the proposed new or remodeled structures, analysis of the
traffic impacts of the proposed use, or evaluation of the environmental impacts of the proposed use.

SUBMITTAL VERFICATION FORM — One (1) copy of the form to be signed by the applicant (property
owner) and designated representative.

APPLICATION FEE — Check or money order made payable to the “City of Laredo.”

3/4/20



GENERAL INFORMATION AND APPLICATION PROCESS

(Zone Change; Conditional Use Permit; Special Use Permit)

Pre-application meeting: It is strongly recommended that an applicant and/or designated representative set up a

pre-application meeting with Planning staff for the project prior to the submittal of a zoning, Conditional Use Permit or
Special Use Permit application.

Submission and acceptance of application: The applicant or designated representative shall submit all required documents

listed on the appropriate application form to begin the zone change, Conditional Use Permit or Special Use Permit process.
INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED.

Staff Comments and Recommendation: The Planning staff will review the application and prepare a staff report, including

comments regarding the request and a recommendation for action, which is given to both the Planning and Zoning
Commission and City Council. Staff provides a copy of the recommendation to the applicant and/or designated
representative. The recommendation is included in the Commission meeting packet, which is posted on Planning
Department’s website.

Process for zone change, Conditional Use Permit or Special Use Permit: The process takes approximately three months.

Approval is not guaranteed; the fee is non-fundable. The first public hearing takes place before the Planning and Zoning
Commission and the second before the City Council. Public hearings are open to all interested parties. Anyone may
present testimony in favor of or in opposition to the requested zone change, Conditional Use Permit or Special Use Permit
request.

Planning and Zoning Commission Meeting: Not less than ten days prior to the Planning and Zoning Commission meeting, a

notification letter is mailed to property owners within 200 feet of the subject property. The notification letter includes a
response form which can be returned to the Planning Department to indicate support or opposition to the requested
change. At the public hearing, the Planning and Zoning Commission make a recommendation to City Council. Applications
which are recommended for approval go to City Council approximately a month later. If the Commission recommends
denial, the applicant may submit a written appeal to the Planning Department within 30 days of the recommendation.

City Council Meeting: Not less than fifteen days prior to the City Council meeting, a notice of the public hearing is published

in the Laredo Morning Times newspaper. If the case is going to City Council on appeal, in addition to the published notice, a
notification letter is sent to the property owners within the 200-foot notification area. The ordinance is introduced at the
public hearing. The City Council may or may not follow the Planning and Zoning Commission’s recommendation. City
Council’s decision is final. If approved, the ordinance will receive a final reading at the following City Council meeting. The
ordinance is final as of the date of publication in the newspaper, usually 4 or 5 days after the meeting. A signed copy of the
ordinance will be provided to the applicant and designated representative as soon as it is available. If the application is
denied, there is a waiting period of 6 months prior to reapplying for the same zoning or a more intense zone and 3 months
for a less intense zone.

Presentation/Postponement or Withdrawal: It is up to the applicant or designated representative whether or not they

want to be present at both public hearings. No presentation is required, but the applicant may want to be available to
answer questions. Public hearings will generally not be postponed if notice of the public hearing has been mailed or
published. Public hearings may be held, and action taken, whether or not the applicant or designated representative is in
attendance. Any request for postponement or withdrawal of the application must be submitted in writing to the Planning
Department. Depending upon the timing of the request for withdrawal with regard to the public notices, there may or may
not be a waiting period prior to reapplying for the same property.

For additional information, please contact the Planning Department at (956) 794-1613.
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SUBMITTAL VERIFICATION FORM

(Zone Change; Conditional Use Permit; Special Use Permit)

e | attest that this application is complete and accurate to the best of my knowledge. | understand that any
inaccurate or incomplete information provided may delay the processing of the application and may delay any
scheduled public hearings.

e | understand that City staff will visit and photograph the subject property; that a zone change sign will be placed
on the property; and that this application, including all submitted documents and staff photos relating to this
zoning case are public information and can be made available through an open records request.

e | have had the zone change process explained to me, have received that information in print, and understand the
application fee is non-refundable. | have been informed of the option to apply for a Conditional Use Permit, if
appropriate.

e | understand that the applicant or designated representative should attend the public hearings before the
Planning and Zoning Commission and the City Council. If the applicant or representative fails to appear at either
of the scheduled public hearings, the application may be postponed or may be heard at the discretion of the
body holding the hearing.

e | understand the approval of the zone change, Conditional Use Permit or Special Use Permit by City Council is not
guaranteed. | understand that City Council may modify, deny, or table this application at its discretion and may
or may not follow the recommendations of the Planning Department or the Planning and Zoning Commission.

e | understand | have the right to request an appeal of a negative recommendation by the Planning and Zoning
Commission to City Council, and that such request must be made in writing and submitted to the Planning
Department within 30 days of the recommendation for denial by the Planning and Zoning Commission.

e | understand that the application may be withdrawn at any time prior to the public hearing before the City
Council and that the written request must be submitted to the Planning Department. | understand that there will
be a waiting period of 6 months prior to reapplying for the same zoning or a more intense zone, or 3 months for
a less intense zone.

Name of Applicant (Land Owner) Name of Representative
Applicant’s (Land Owner’s) Signature Representative’s Signature
Date Date

3/4/20
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